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| About this System Guide

The Lethbridge Galley web site uses a sophisticated Artwork, Member and Sales management engine.

Many of the features included in this engine are designed to meet the user requirements and specifications supplied
by the Lethbridge Gallery. This guide attempts highlight the key functions of each section and it is not supplied as a

“How To” manual and it assumes a high level of understanding of the offline and online procedures used in the
Gallery.

This guide explains the common actions and elements used in the system and identifies the key features of each
module.

v § 0 LETHBRIDGE GAl

Riley P and Bronwyn Searle

20 - 31 May 2007
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| Finding your way around

Main Menu

ﬂ Dashboard

S3 Artwork Manager
,QE, Member Manager
B4 Message Centre

L[] Microsites Manager
[ competition Manager
Administration v

Artist Application
Groups
Other Services
Small Adverts
Privacy and T&C's
J Home
Main Menu
Feature Banner
Feature Tiles
Artists Gallery
Subscribe
Page Footer
Artists
Paintings
Exhibitions
About
What's new at the

Gallery
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This page displays a digital dash board of important metrics on the web
sites performance.

This section allows you to manage all aspects of artwork information
used in the Main Gallery

The section allows you to manage all Artists and Customers of the Main
Gallery

All messages including Purchase, General inquiries can be accessed using
this option

This section allows you manage all aspects of micro sites

All the completion management from a micro site are managed here,

The section allows you to set up and manage the smaller support
sections of the web site

Manage the application form used by all the micro sites

Manage the Sub-Groups that assist managing members.

Manage the lists of Other Services offered on the site
Manage the Small Advertising used on web site.

Management of the Privacy and T&C’s used on the site

Content management of the Main Menu displayed on all pages

Manage Feature Banner displayed on the Home Page

Manage the Feature Tiles displayed on the home page
Manage the Artists features on the home page

Edit the content of Subscribe panel displayed on all pages
Edit the content of Footer panel displayed on all pages
Manage the Artists display panel

Manage the Artworks display page

Manage the catalogue and display pages for Exhibitions

Edit the content of the About the Galley page.

What’s new at the Gallery has not been defined or implemented at this
time
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B At Auctions

) Home
Sub Menu
Feature Banner
‘opular Artist
Sell an Artwork
Buy NMow
Upcoming Auctions
Register
Buyers Terms & Tips
Seller Terms & Tips
Past Auction Results

About
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Manage the contents of the Sub Menu displayed on the home page

Manage the Feature Banner displayed on the Home Page

Manage Popular Artists displayed on this page

Manage the contents on the Sell an Artwork page
Manage Artworks available to Buy Now
Manage the Catalogue and pages displays for past & current Auctions

Manage the text areas on the Auction Registration form.

Manage the content of Tips and T&C’s for Buyers

Manage the content of Tips and T&C's for Sellers

This option is not active. All Auction management is via Upcoming
Auctions menu.

This menu is not active. The About page is managed under the Home
page section.
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| Objects Names and Definitions

Item

Application — Artist

Application - Competitor

Artwork

Bio Images

BIO Text
Button - Buy Now

Catalogue

CMS

Competition
Dashboard

Button - Enquire
Exhibitions
Feature Banner
Feature Tile

Gallery

Group
Button - Lay By

Main Menu

Manager

Market - Auction

Market — Primary

Market — Prints

Market — Secondary

Member

Description

This is the online form that prospective artists complete. The form is sent to the
message Centre

This is the online form that prospective competitors complete to enter a competition
Any item listed for sale. Auction or exhibition in this site.

A photograph of eth Artist

Biographic text of the Artist

A button that when enabled allows the customer to purchase an item

This method for grouping artworks together in a display. Examples are Auctions and
Exhibitions.
Iltems are added manually to a catalogue. Items can be sorted into any order

Content Management System is the method for managing the text and images used on
one or more micro sites web pages.

A competition is art competition displayed in a micro site.

The dash board is the first screen displayed when entering the administration system.
It displays metrics on the site.

A button that when enabled allows the customer to make and enquiry on an item
This method for grouping artworks together in the Exhibition area.

A special large banner displayed at the top of key pages.

A special small display tiles

This method for grouping artworks together in a display. Examples are Main Gallery
and Secondary market.

Any approved artwork by approved artists is automatically added to a gallery display
page.

Items can be sorted into any order.

This is a method for assigning Members into classes.

A button that when enabled allows the customer to start a lay buy for an item.

The main menu is the menu displayed at the top every page.

Any object or section named as a ‘manager’ enables the admin user to at a minimum
add, edit and delete objects. If applicable it can also provide specific management
options.

Auction is a specific sale type: Items not flagged with a sale type of auction will not be
available to add to an auction catalogue.

Primary is a specific sale type, Items not flagged with a sale type of primary will not be
available to display in any primary gallery pages

Prints is a specific sale type, Items not flagged with a sale type of print will not be
available to add to an Artists Editions tab.

Secondary is specific sale type, Items not flagged with a sale type of secondary will not
be available to display to any secondary gallery page

The name assigned to artists and customers on the Gallery
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Member Flags
Menu TAB

Micro Site
Sale Type

Small Advert

Sponsor

System Administrator

T&C's

Template

URL

A method of classifying Members

Some admin screens in the system have horizontal menus call tabs, that access data
entry pages

A small web site page that is attached to the main gallery site.

Sale type is a system flag that identifies where the artwork will be available for display
and its price.

This is a small advertisement that can places in one or more display pages.

A special class of membership that identifies the member as the sponsor organisation
for a micro site competition.

A special user who has access to Gallery Administration management system.

These are the Terms and Conditions that apply to the various parts of Gallery site.
Micro sites use display templates as the design framework for the site.

Once a template is chosen the user has to compete the micro site by adding the
content using the Content Management Systems (CMS)

This is short name for a hyper link. These are used on Micro Sites to link to key pages
such as application forms and past winner display pages.
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| Common Buttons and Objects and Methods

On this page we list and explain many of the common system functions and menu buttons

Artwork Manager

Dashioard

* Lock Search

+ ADD ARTWORK

T A Y

. PREVIEW

artwork  Together Again | 8 ﬂ n

i RESET ORDER
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All list pages have a key word search bar in the top left
side of the page. The search will search as you type.

By entering a keyword all the items in this section of the
data base will be searched.

To rerun to the full list clear the search bar.

The Artwork Manger has the added feature of locking the
search bar. If you plan to return to the same list again
tick this box to on.

Many list pages allow you add a new record into the
section.

By selecting the Add button you will be directed to the
correct form where you can enter and save a new record.

A list may also include an inline menu bar. The inline
menu bar will change depending on which the section
you are in.

The inline menu action will only apply to the record row
on which it is displaying. In the sample shown here the
options are to display Edit form for this row or delete this
record.

Inline menus bars are not limited to edit and delete they
can as needed provide a quick and easy way to undertake
various functions to the record on that row

Most display pages also include a Preview button.
Selecting this button will load a display preview of the
section you are working on.

Key display pages for artwork and artists also include a
sort odder field.

By entering number of the preferred row and pressing
enter the system will move the item to that row.

After manually setting the sort order for a row selecting
Reset Order will using the new sort order space all the
rows by a value of 10. This will allow you add new rows as
needed.

In the footer of most of the list pages there is page

navigator bar. Using this you can step forward or
backward by page or go to the first and last page.

9



Column |
Mormal text - Bold Italic Underline = - | = = & (ad =y
Lorem ipSLH‘TI 1
Lorem ipsum delor sit amet, consectetur adipiscing ebt, sed do eiusmod tempor incididunt ut labere et dolore ma

consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Exc

15 tr Srrene
Strest Address 38, Latrobe Terrace

Suburb PFaddington
State QO
hone 07 3369 4730

¥splay Image ’

Bio Picture [ Choose File | No file chosen

Micro Sites & Groups | + |
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Some forms include the
ability add block of text and
to format then as you would
in a word processor.

All data entry forms advise
the correct piece of data to
be entered,

Some forms allow the
uploading of an image.

You can choose the image
form your local disk drive and
when you press save the
image is loaded to the Gallery
server.

Note: in some instances the
image will not display unless
the Display Image box is
ticked

Some forms have the ability
add more than one of an
item.

Selecting the = button will
activate the add function.
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| Atwork Manager

LETHBRIDGE GALLERY =

I A boshboard

MAIN MENU

MAIN GALLERY

® it calery

@ Art Auctions

me

Main Function:

Artwork Manager

Doshboard

S, CREATE ARTWORK

Description

Height (cm)

Height (in

0 Shades Darker

Acquired

width (cm)

The Artwork Manager is the central data base management panel for all Artwork. A full artwork record is made up

of information entered across 6 tabs.

When you select a new TAB the information on the currently selected Tab is automatically saved for you.

| Lethbridge Gallery System Administration Guide
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| Atwork Manager Sale Type

Display Sale Buttons

v Buy Now « Lay By ~ Enquire

Mote: Registar and Enquire buttons are turned on by defoult in &uction disploy poges

Advertised Prices

Approved Type List Price Sale Price l[If Euld:I
- rimary Market 2 500.00 0.00
rints List Price Edition Limit Mumber Sold
Secondary Market e oo
Auction Est. Price (Low) Est. Price [High)
Reserved Price fAuction Price

Artwork Manager has some key information that is used to drive other areas of the Gallery these include:

Note: The system has been crafted around the requirement that items to be sold as Prints will be entered as a
unique record in the Artwork Manager. For Items that have been sold you must enter a valid price in the sold field.
For items that are Primary and or secondary the sold price must be filled on both lines. The system is unable to
detect which category sale was completed for pieces advertised in both primary and secondary

Key Features

Display Buttons To activate one or more display buttons for Buy Now, Enquire or Lay Buy you must tick the
required boxes.

Primary Artwork To enter a piece to display in the Primary Galleries tick the primary box and complete the sale
and sold price as required. (See notes above)

Prints Pieces cannot be flagged as both primary and prints at the same time. To enter a piece to

display in the Prints Galleries tick the Print box and complete the sale price, the Edition Limit
and number already sold (if any).

Secondary Market  To enter a piece to display in the Secondary Galleries tick the secondary box and complete the
sale and sold price as required. (See note above)

Auctions To enter a piece to display in the Auctions Catalogues tick the auctions box and complete the
sale and sold price as required. You must also complete the estimate low and high price range
as well as the Reserve price. If a piece is sold at auction you must complete the hammer fall
price in the sold field.
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| Member Manager

LETHBRIDGE GALLERY =

| ) Doshioard Member Manager
Dashboaord Members
MAIN MENU

& sitwoit ro_— 1 EDIT MEMBER Al SHAH

MAIN GALLERY

W e cotery

B ot Auctions

Bio Picture

Choose File | No file chosen

Main Function:

The Member Manager is the central data base management panel for all Members (Users); A full member record is

made up of information entered across 4 tabs.

When you select a new TAB the information on the currently selected Tab is automatically saved for you.

| Lethbridge Gallery System Administration Guide
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| Member Groups

Micro Sites & Groups

Lethbridge Gallery % Mailinglist  « Artist |:| Buyer |:| Seller |:| Crwmer

furtist Biddar
w*  hpproved Artist
W hcoepts Commissions

aponsar D Systarm Administrator D

Key Features.

When adding a new Member you will have the ability to flag them as members of various Groups or Micro Sites that
make up the entire Gallery eco system.

A group has two functions. The first is it makes Artists special fields available to be completed. It also can be used as
a marketing flag and is designed to assist you sub divide your members into smaller more manageable groups. It
also assist you identify member who are approved to be bidding at an auction.

Groups do not affect the web sites visibility to any person or group. Theymarketing of information flags only.
To add a member to a group click the Groups F button and select from the down list. Once member is joined to a
Group you sub type their membership.

Artist If a member is Artists click the Artists box and this will activate the extra fields required for an
Artist; that they are approved and if they accept commissions.

Bidder If a member is flagged as a bidder you will have the option of flagging them as approved.
Sponsor You can flag this Member as being a sponsor of competitions.

System Use this flag to allocate this member to the System Administrator group.

Administrator

* Care should be taken using this option as once allocated this Member will have full access to
all the system management functions.
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| Message Centre

LETHERIDGE GALLERY =

Y Dashboard Lethbridge Gallery - Message Centre
Dashboard
MAIN MENU
5 Saarch
€3 artwork Monager !
SR Mamber Managsr
Form Total Messages

Auction Sell Artwark

Auction Register
L] Competition Manager

Commission Engquiry 0
EFl Administration

Buy Now Purchass 2

MAIN GALLERY
Layby Purchose 0

B it Gallery
Artwiork Enguiry 0
Artists Auction Enquiry 0

Artist Application

showing | to & of 8 antries

Unroad Messages

]

o

]

Action

[an [ avs |
o ==
£ ==
£ ==
£ =
o ==
o ==
£ =

Main Function:

The Message Manager is the central management panel for all incoming Messages, Purchases and Enquiries. This

panel shows all the message types, how many have been received and how many have been opened and read.

| Lethbridge Gallery System Administration Guide
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| Message Actions

Lethbridge Gallery - Message Centre

Dashboard # Massoga Cantra @ Buy Now

Key Features.

When reviewing an incoming Message you have the ability to action the request.

When auctioning a request you can complete the following details.

Actioned By Select from the drop down list the name of the administration person undertaking taking the

action.

Date Enter the date of the action

Notes Add notes of the action taken.

| Lethbridge Gallery System Administration Guide

16 |




| Micro Site Manager

A} Doshboard
MAIN MENU

3

&/ Artwork Manoger

S member Manager
B4 Message Cantra

[ micrositas Monagsr
[ compstition Manager
EE Administration

MAIN GALLERY

B st Gallery

B st Auctions

LETHBRIDGE GALLERY

Microsite Manager

Typs Sponsor Template

Brishana Rotary Art Spactocular competition Bratt Lethbridge Template 2

Lethbridge 10000 competition Bratt Lethiridge Template 2
g1to 2 of 2 entries .

Active

-

v

Action

[ | ]2 [
Lo T

4 ADD MICROSITE

Main Function:

The Micro Site Manager is the central management panel for all Competition Web Sites. This panel shows a list of all
the Competition web sites currently on the web site.

Key Features.

Manage Site

u

nﬂnEI

Manage the site loads the content management system for editing page content.

The URL button loads a page that allows you to copy to the clipboard the important URL links

to usein the

The button loads a site preview.

This button allows you edit the site’s meta data

This button deletes the site.

| Lethbridge Gallery System Administration Guide
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| Micro Site Content Management System

LETHBRIDGE GALLERY =

{AY Doshboard Micro Site Content Manager

MAIN MENU
&3 artwork Manager

@ Member M:H'\(ICJD'

File ~ Edit~ Insert- ‘iew~ Format~ Tabler Tools~
B message Centre - — — = - = =
Fomats~ B / = X 3 = E-E-3 3 F B

lanager
] competition Manager

BE administration ¢

MAIN GALLERY

<l

B ancallery
- PAST LINKS
e websiteblue @
Paintings
Art Awards 2017
b "z‘r\::‘:\[& new at the
Entries Open Finalist Judging Winners Announced Gala Evening
Deizs AUGUST 31 SEPTEMBER 7 SEPTEMBER 14 SEPTEMBER 21
Main Function:
The Content Management System is a WYSIWYG editor for the Micro Site.
Installing link to Past Winners.
PAST LINKS
Lot vel e To install a link to Past Winners first right click on the text or
m image that links to past winners
e Open link
[ Image
E= Table 3
Cell ]
Row »
jala Evenil Column 4
TEMBE
Insert link x . ) .
Then in the popup dialog box paste the Past Winners URL
URL _f_f_imicrosite/pastwinners Pcompetition=the-20 |

TEXT TO DISPLAY Last Year's Winners
TITLE

TARGET MNew window -

| Lethbridge Gallery System Administration Guide

* See how to access the past Winners URL in the next section.
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| Accessing and Using Past Winners & Registration Form URL

A Dashboard

MAIN MENU

&3 artwork manager
S member Manager

EA message Centre

ition Manager

B8 administration

MAIN GALLERY
B ~ntcallery

Home

Artists

LETHBRIDGE GALLERY =

Microsites Manager

Home o Microsites

S, MICROSITE PAGE URL

Microsite hetp
Registration http
Past Winners http

://dev.lethbridge wbclients. com/microsite/the-2817-wsb-art-award-micro-site

1//dev.lethbridge wbclients. com/microsite/register?competition=the -2817 -wsh-art-auard-micro-siteifee=65.68

:/fdev. lethbridge wbclients. com/microsite/pastwinners 2competition=the-2817-usk-art-award-nicro-sitefyear=2017

To access the URL page click the URL in line menu button.

This page contains 3 key URL strings.

Micro Site
Registration

Past Winners

This is the URL

This is the URL

This is the URL

string used if you wish to access the Micro Site directly.
string to use when connecting a button to the competition entry form.

string to use when connecting a button to the competition past year winners.

* The easiest way to use these strings in a micro site is to copy them to the clip board and the paste them in to your
target document of page.

| Lethbridge Gallery System Administration Guide
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| Creating a new Micro Site

LETHBRIDGE GALLERY = & g
{R} Dashboord Microsites Manager

Homea « Microsites
MAIN MENU

£, CREATE MICROSITE
T3 Artwork Manager

S member manager

Meossage Centre

vicnager
Site Name Active D
[ compatition Manager
B8 administration < Type M
MAIN GALLERY Competition Status M
B At Gallery
Application Fee
ome
tists
Typo Options ] Mailing List [] Artist [7] Buyer [7] seller [] Bicider [] owner [[] Competiter
intings
Sponsor M
Template M
Gal
B At Auctions Site Logo

Choose File | No file chosen

To create a new micro site click the new Micro Site button on the list page. Complete the site details.

Selecting Site Template.

There are two templates available for use when

) creating a new Micro Site.
lemplate lTemplate | v

Selected the template you wish to use and press
save.

Once the Micro Site has been created you can continue to load the sites content using the Content Management
System editor.
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| Competition Manager

LETHBERIDGE GALLERY =

{A) bashboord Competition Manager
Dashboard

MAIN MENU
- Search
&3 artwork Manager
S momber Manager
e MembarManage! Compaotition Name Action
& age Cenwre Brisbane Rotary Art Spactacular Manage Gompatitors
3 mi tes Manager

Lethbridge 10000 Manage Compatitors
[ competition Manag

The 2017 WSB Art Award Micro Site Manage Competitors
B administration

showing 1to 3 of 3 entries
MAIN GALLERY -
[ X Gallery
rtist:

B Art Auctions

Main Function:

All the active competitions are listed on the one screen in the Competition Manger. Click Manage Competitors to see
a list of pre-registered competitors.

ﬂ Click the edit button in the in lime menu for the competitor details you wish to view or edit.

Competitor Editing:

Competition Manager

Home » Competition Manager

S EDIT COMPETITOR

Save

Key Features.
Approved The drop down list allows you to approve entries.
Status The status field has two options: Finalist - Winner

Finalist: This status will display the competitors artwork on the current micro site and it will
appear in the finalist section of the last year display page

Winner: The entry flagged as the winner will display in the winners section to current site and
on the past year display page.
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| Administration

| Artists Application:

LETHBRIDGE GALLERY =

(Y bashboard Lethbridge Gallery

Home

MAIN MENU
93 Artwork Manager
S Member Monager

message Centre

Page Tile  Main Gallory Artist Application

[ microsites Manager
- Cantent
LJ competition Manager Content

[f‘ Administration

Artist A

Applicatiol

Normal text = Bold  ftalic

Lorem ipsum dolor sit amet, c
illum, magni quisquam

Underline = =2 = = rd ~ [Eal

adipisicing elit. Exercitationem earum nobis sapiente veniam, suscipit
tague prassentium dolorem animi vel, fuga debitis fugit, eaque dolor

iat offic

consequatur? This has been edited.

Q FREVIEW m

Main Function:

This section allows you edit the supporting text that is displayed on the Artists Application form. This from is

completed by new artists when applying to be included

| Group Manager:

in the Gallery roster of artists.

LETHBRIDGE GALLERY =

| {AY Dashboard Group Manager
Home Groups
MAIN MENU

&3 Artwork Manager 1, EDIT GROUP

S8 member Manager

M

e Centre

osites Manager

Name Lethbridge Galler
] Competition Manager Hame d Y

”fﬂ Administration

Type Options /' MalingList o

ARTIST o Buyer « Seller [] Bidder W Owner [] Competitor

Main Function:

The Group Manager allows you create or edit the groups that are used to sub type members. You will find more

information on Groups in the chapter on Members.
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| Other Services:

LETHBRIDGE GALLERY

{} oas

MAIN MENU

o = Other

Other Services Manager
Home -

11, CREATE OTHER SERVICES

Competition Manager

B Acministration

Other Service

Description
arvices

Normal text =

Bold

Main Function:

| Small Adverts:

Sell an Artwork form completed by owners when they apply to sell an artwork.

The Other Services section allows you create or edit the available other services that are displayed as options on the

LETHBRIDGE GALLERY &
{2 Dashb on
MAIN MENU
B4 M
Cc titio Ac |
Advert 2
MAIN GALLERY

8ackg
@ At Gallery

Choose File

Main Function:

Use this option to create, edit or view Small Adverts

. These can be used on artwork display pages.
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| Small Adverts — creating links:

LETHBRIDGE GALLERY = &
Background Image Choose File | No file chosen
MAIN GALLERY dvereram :
W Art Gallery Q tinkto Artist Gallery st .
@ Link o Artwork artwork  Blue Swirl By Steven Reynolds v
Q tinkto Micrasite sito v
QO hat's new ot the O Link to Exhibition . v
B At auctions Q tinktoOther "
Q) nednk
Key Features.
Small adverts can be linked to other areas in the Gallery.
Artists Gallery Click this option to link to an artist. Then select the artists from the drop down list.
Artwork Click this option to an artwork. Then select the artwork from the drop down list.
Micro Site Click this option to an active Micro Site. Then select the micro site from the drop down list.
Exhibition Click this option to an Exhibition. Then select the exhibition from the drop down list.
None Choose this option to make the small advert a static image that has no active link.
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| Page Dividers

LETHBRIDGE GALLERY = & o

ﬁ:D Dashboard Home

MAIN MENU
&3 Artwork Manager

S Member Manager

£ Message Centre

L] competition Manager
Background Image Ghoose File | No file chosen

B administration < (Mote: na0px wide by 250px high )

MAIN GALLERY Divider Name  test

B ant Gallery
@ LinktoArist Gallery . James -
ome
Name
Link to Artwork
o e .
Q) LinktoMicrosite .
Site v
O Unkto Exhioition
Exhibition v

Main Function:
Use this option to create, edit or view Page Dividers. These can be used on artwork display pages.

| Page Divider — Links:

LETHBRIDGE GALLERY = & o
MAIN MENU
3 artwork Manager m

SU member Manager

= message Contro Glassey Smith

[ microsites Manager

[J competition Manager

Background Image Choose File | No file chosen
[ﬂ Administration ¢ [ Mote: 140px wide by 250px high ]

MAIN GALLERY Divider Name  test

@ callery
@ Linkto Artist Galory Artist  Jomes Greth- jo teblue.com v
ome
Name
tists
Q) Linkto Artwork v
ArTWork
Q) Linkto Microsite .
ou Site v
ew ot the
Q) Linkto Exhibition -
Exhibition M
Q LinktoOther
uRL

sall Artwork Q notink
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| Page Divider - Links (Cont):

Link Options:

Artists Gallery Click this option to link to an artist. Then select the artists from the drop down list.
Artwork Click this option to an artwork. Then select the artwork from the drop down list.

Micro Site Click this option to an active Micro Site. Then select the micro site from the drop down list.
Exhibition Click this option to an Exhibition. Then select the exhibition from the drop down list.

None Choose this option to make the small advert a static image that has no active link.

| Terms & Conditions:

LETHERIDGE GALLERY = & .
£ Dashboard Lethbridge Gallery - Art Auctions

Home
MAIN MENU
&3 Artwork Manager m
S Member Manager

£ Message Centre

Page Title
L m s Manager
Content Normaltext~  Bold  falic  Underine & B = = S~ @
[J competition Manager antent - = = =
orem ipsum dolor sit amet, amet epicuri at mea, etetur per. Equidem pe eophrastus
BB Administration has ut, brute scripta pro ad, soluta viderer at mes. Eu quo fastidii elaboraret quasrendum im nec an, ea sea

elit reformidans. N ndo sit, ut guodsi iuvaret me:

£ cum, getemo quasaus cum ut Ut juste asaue numauam vix. Eu vis quas

ea. Jmittam niiunt £os ne, cum ferri mandamus conclusionemaus
in, ad liber volumus copiosae pro. Tincidunt percipitur est ut. Vix ne minimum adversarium, est habeo abhorreant
ea.

Privacy and T&C's

MAIN GALLERY

Main Function:

This option allows the editing of the Terms & Conditions displayed on the Gallery site.

Key Features.

Social Media The links to Galley social media can be pasted here.

Menu Name Menu names can be edited.

Links to This field sets where the menu option links to. Care must be taken when editing these.
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| Art Gallery — Home - Main Menu

LETHBRIDGE GALLERY =

Lethbridge Art Gallery

Home

ﬁ Dashboard

MAIN MENU
&3 artwork Manager
@

L& member Manager

Social Ilcons

Message Centre

BB administretion ¢

Menu Item1
MAIN GALLERY

B A callery art Gallery

Hoading

| Home
Dropdown
8 Main Menu
4 Dropdown Menu tem

Feature Banner

Artists
Home

Available Pointings

Link to

artists
http:f/devlethbridge whelientz com/

available-paintings

sub heading

@  hrhrsthsrthaw

QPREVIEW

vacwdawdenwd

At Gallery sub text edit

Delete order

Main Function:

The Gallery site has consistent menu at the top of very page. This section allows the sophisticate user make changes

to the main menu.

* Care must be exercised when using this page.
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| Art Gallery — Home - Feature Banner

{n} Doshboard
MAIN MENU
&3 Artwork Manager
S member Manager
EA Message Gentre
[ Microsites Manager
] competition Manager
B Administration
MAIN GALLERY
B At Gallery

0 Home

Main Menu

iE Feature Banner

Feature Tiles

Page Footer

Paintings

<

LETHBRIDGE GALLERY =

Lethbridge Art Gallery

Home

Background Image
Heading

Sub Heading
Button Text

Button Text Colour

Button Fill Colour

Choose File | Mo file chesen

Exhibition Link

and | am heading west.

Click here to load the exhibition catalogue

#000000 | |

Q FREVIEW m

Main Function:

Use this option to create, edit or view the Feature Banner that display on this page.

Key Features.

Artists Gallery
Artwork
Micro Site
Exhibition

None

Click this option to link to an artist. Then select the artists from the drop down list.

Click this option to an artwork. Then select the artwork from the drop down list.

Click this option to an active Micro Site. Then select the micro site from the drop down list.

Click this option to an Exhibition. Then select the exhibition from the drop down list.

Choose this option to make the small advert a static image that has no active link.
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| Art Gallery — Home - Feature Tiles

LETHBRIDGE GALLERY = )

Lethbridge Art Gallery

Dashboard

select Display Grid Row 3Image v

search reseToRDER || +aop Tues | [ Qpreview

Background Linkto URL Status Sort Action

@ At callery
1 Home
imf T

Main Function:

The Gallery home page has a display section called Feature Tiles. These are small graphic links that link to an Artists
display gallery.

Key Features.

The Feature Tiles display can display tiles in multiple rows and columns.
These are:

1 row x 2 columns

1 row x 3 columns

2 rows X 2 columns

2 rows x 3 columns

2 rows x 4 columns

Click this option to link to an artist. Then select the artists from the drop down list.

.
A tile can also be a Small Advert.
Click this option to an artwork. Then select the artwork from the drop down list.
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| Art Gallery — Home - Subscribe

{A Dushboard

MAIN MENU

&3 artwork Manager

L Member Manager
B4 message Centre

[ Microsites Manager
L) Competition Manager
BB administration

MAIN GALLERY

B Ancallery

O Home

Main Menu

LETHBRIDGE GALLERY =

Lethbridge Art Gallery

Home

panell  SUBSCRISE TO RECEIVE NEWS & UPDATES

pancl2 ~ BECOME A CONTRIBUTING ARTISTS to chAGE

Columns todisplay 4 M
Column1
Nermal text - Bold jtalic  Underiine = &= =T = 4 - =

Lorem ipsum 1

in culpa qui officia deserunt mollit anim id est laborum.

irure: dolor in reprehenderit in voluptats velit ssse cillum dolors su fugiat nulla pariatur. Excepteur sint occastat cupidatst non proident, sunt

Main Function:

On the Home & Auction main page there is a Subscribe section. This section has a register email and register as an
artist link with four columns of information. This section allows you edit the key information in this section.

| Art Gallery - Home - Footer

Y Dashboard

MAINMENU
€3 Artwork Manager

S& momber Manager

B4 message Centre

B Administration ¢
MAIN GALLERY
B At Gallery

O Home

Main Menu

LETHBRIDGE GALLERY =

Lethbridge Art Gallery

Dashboard

Contact information for use in Footer:

Schedule Normal text = Bold ftolic  Underline = =

Address: 136 Latrobe Terrace
Paddington QLD 4084

idgegallery.com

Open Thur Fri Sat 10am-5pm
Sun 108m-3pm or by appointment

lil
lil
Y

Contact information for use in emails:

Street Address 2%

Suburb  Suburk

Main Function:

This section allows you to edit page footer. This footer is displayed on every page.
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| Art Gallery — Home - Artists

LETHBRIDGE GALLERY =

i} Doshboard Lethbridge Art Gallery
Dashboard
MAIN MENU

Search

&3 Artwork Manager

Thumbnail Artist Name Sort

Luke Thomas
[J Competition Manager
BB Administretion <
Advert 2 Agvert2
MAIN GALLERY } - B
B ancallery
ome
tigts Advert3
hibitions
- Jamas Grath

B Ant auctions

£ RESET ORDER || + ADD ARTIST GALLERY | ‘ Q PREVIEW

Action

@ moragepaning: | |

o ]«

@

@ moragepaning: | |

Main Function:

This section allows you to edit the main Gallery Artist display section on the home page.

Key Features:

| + ADD ARTIST GALLERY |

This option allows you add a new Artists or new Small Advert to this page.

You can set the display order for artists by entering the order number. Pressing res set

order uses the current display order and space each item 10 places part.
Manage paintings allows you set the display order of the artist work.
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| Art Gallery — Home - Paintings

LETHBRIDGE GALLERY =

&
| {AY bashboard Steven Reynolds Paintings
Dashboard
MAIN MENU
| &3 Artwork Manager oen

+ADD PAGE DIVIDER ” RESET ORDER H Q1 PREVIEW
S member manager

Thumbnail Title sizo Price status
EA message centre

[ microsites Manager F HM Block Swirl version 2 106cm by 85cm Primary Market Available for Sale 0
[J Competition Manager il
B administration < _ . N
Blue Swirl em by em Primairy & Secondary Avallable for Sala 20
MAIN GALLERY i 3

Showing 110 2 of 2 entries
B A callery

Artists

Main Function:

This section allows you to edit the set the display odder of an Artists painting Gallery.

Key Features:

| F ADD PAGE DIVIDER | This option allows you add a page divider on this page.

You can set the display order for artists by entering the order number and pressing Enter.
Pressing res set order uses the current display order and space each item 10 places part.
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| Art Gallery — Home - Exhibitions

LETHBRIDGE GALLERY = & g
(Y} Doshboard .
Lethbridge Gallery - Art Gallery
AN MENU Dashboard
&3 Artwork Manager | £ RESET ORDER H + ADD NEW EXHIBTION
S8 member Manager
Title Artist Dates approved Sort  Action

EA mes:

e Centre

At Classes with Brett Lethoridge Lethbridge Gallery 4-18 January, 2017 v 5 B
Spocial Art Class Rod Caatos 15 May 2017 v 3 B
[ Competition Manager

showing 1to 2 of 2 entries

B8 Acministration < " >

MAIN GALLERY

Main Function:
This section allows you to add or edit special Exhibitions.

Key Features:

| This option allows you add a new Exhibition.
+ ADD NEW EXHIBTION |

You can set the display order for Exhibitions by entering the new order number and
pressing Enter. Selecting Reset Order uses the current display order and spaces each item

10 places part.

This option allows you to add an Artist and Artworks to exhibition catalogue

| Art Gallery — Home - About Us

LETHBRIDGE GALLERY = = <]
A Doshboard Lethbridge Art Gallery
MAIN MENU
[ m— | O O W O WHEE O NHN1TH] O N | O — | O - -
° oESKTOP
[exgo
$-+nTO

B3 Administration

MAIN GALLERY

@ At Gallery

Main Function:

This section allows you to edit the About Us page.
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| Art Gallery — Auction — Home - Sub Menu

LETHBRIDGE GALLERY a o
fAt Dashboard Lethbridge Gallery - Art Auctions
Dashboard
MAIN MENU
Member Manager
Menu 1 Label Sell Your Artwork Sub Heading Sell you artwork hare
] Competition Manager Menu 2 Label  BUY SubHeading  BUY anwork here
Bl adminiswranion < L o
Menu3label  Auction SubHeading  Auction heres
MAIN GALLERY
B ancallery

Main Function:

This Auction Home page differs from the other home pages as it contains a special sub menu displayed under the
main menu. The sub menu has three options all with menu title and sub text.
These options link to three sections in the Gallery site: Sell your artwork - Buy Now - Auction pages

| Art Gallery — Auction — Home - Feature Banner

The auction home page has a Feature Banner. To edit this banner please see the section Art Gallery — Home —
Feature Banner.

| Art Gallery — Auction — Home - Popular Artist

The auction home page has a Popular Artists Gallery. To edit this banner please see the section Art Gallery — Home —
Artists.
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| Art Gallery — Auction - Sell Artwork

LETHERIDGE GALLERY =

{A bashboard
Home

MAIN MENU

<3 arwork Manager

S Member Monager

L] comp

ion Manager
B administration ¢
MAIN GALLERY

B ArtGallery

What's new at the

Lethbridge Gallery - Art Auctions

pageTide  Sell Artwork
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Step 1

Lorem ipsum dolor sit amet

Step 2

Select which Other Services will be available on this page,

Main Function:

This section allows you to edit some of the display text on the Sell Artwork application form

editable.

Key Features.

. The form is not

LETHBRIDGE GALLERY =

BB administration ¢

MAIN GALLERY

B At callery

dum mauris
aesent at mi
wulputsts felis

vestibulum velit toncus
pi magna. Nulla pu
Maecenas tincidunt molestie dolor. 1 fihfifhfhhf

Step 1

Lorem ipsum dolor sit amet

Step 2

Select which Other Services will be available on this page.

Adver

Artwork Research
Auction Fee
nternet Fromotion

Reframing

Rephotegraphing

LU T T T N Y

Restoring

Lethbridge Tarms paf

Choose File | Mo file chosen

Upload Terms &

Conditions (POF)

<

You are also able to choose which Other Services to display on this page. To add or edit Other Services please go to

Administration — Other Service.

| Art Gallery — Auction — Buy Now Gallery

The Buy Now gallery is a display page of Secondary Market artworks. To edit this banner please see the section Art

Gallery — Home — Artists.
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| Art Gallery — Auction — Upcoming Auctions

(A} poshboard

MAIN MENU

&3 artwork Manager

[ Micresites Manager
3 competition Manager
BB administration

MAIN GALLERY

@ ArtGallery

Artists

LETHBRIDGE GALLERY =
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Dashboard

Search
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Q PREVIEW | | + ADD NEW AUCTION

Status Action
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Main Function:

This section allows you to create and edit art Auctions.

Key Features.

LETHBRIDGE

{n} Dashboard

MAIN MENU

3 Artwork Manager

S member Monager
EA Message Centre

[ microsites Manager
[ competition Manager
BB Administration

MAIN GALLERY

@ At Gallery

| B Art Auctions

Home

GALLERY =

Upcoming Auctions

Auction Title
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Auction Date

mage
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Open
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Choose File | No file chosen
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Auctions have three states

In Preparation
Open
Finalised

Archive

This option allows you add an Auction without displaying it on the front end to customers.

The open is now open and can be displayed to customers.

The Auction is now finalised. Unsold works are displayed as 'Passed In' and the Auction
now displays under the Past Auction Results menu.
The auction is no longer displayed under the Past Auctions menu.
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| Art Gallery — Auction — Buyer Terms
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condimentum nec, tempor &, commodo mollis, magna. Nullam vel sem. Fusce vel dui

In dui magna, posuere eget, vestibulum et, tempor auctor, juste. Fusce pharetra convallis uma. Cras non dolor.
Mullam quis ante. Morbi mattis ullamcorper velit

Donec posuere vulputate arcu. Phasellus a est. Aenean leo ligula, portiitor eu, consequat vitae, eleifend ac.
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Main Function:

This section allows you to the text displayed on the Buyer Terms pages.

| Art Gallery — Auction - Seller Terms
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In dui magna, posuere eget, vestibulum et tempor auctor, justo Fusce pharetra convallis uma. Cras non dolar
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Main Function:

This section allows you to the text displayed on the Seller Terms pages.
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